Welcome to the online version of the Field trial and working tests system!
This manual has been created to guide you through the system at your first time use.

If you have
used one of our online systems before, you can use these details to log into the system,
or click ‘I am a new user’, which will open the next screen.

Enter all requested information and create a password, save this in a safe place. Click ‘Next’.

This will bring up the above screen, carefully check all your details and click ‘Next’.

Here you add a dog to your details, if you have used the show entry system in the past; you dog will already be in the
system, if not click ‘Add Dog’

Enter the dog’s details in the above screen, click ‘Update the Details’

In the next screen, check whether all details are correct, if your dogs has won awards in previous trials or tests, you can
add those at this point, click ‘Add an Award’.

There is only room for two awards, enter the most recent ones, but you can change the awards if your dog wins any
more awards. When finished click ‘update the Award’.
You are now set to enter a trial or test. Vlick the button Field Trials at the top of the screen, this will bring up the list of
trials or tests that are available on the system, at this point you will see ALL trials even the ones you are not eligble to
enter, if you try to enter one of those the system will not let you complete the entry.

Select which trial or test you want to enter.

The above screen will come up when you have clicked ‘Enter Trial’, your details will already have been filled in by the
system. Select any of the boxes that are applicable to you, remember you need to click the box of having permission to
enter the dog to the trial. Click ‘Next’.

Here, you will find your
details and underneath the
box for selecting a dog and
entering this dog to the
trial. Select either ‘Add a
New Dog’ or use the
dropdown box to select a
dog whose details already
have been entered , it is
very important in this
screen to click the button
‘Enter this dog’ with your
mouse, do not click ‘enter’
on your keyboard as this
will not add your dog to the
trial and you will not be
able to proceed to the
payments screens

In this box you check your entry before proceeding, if all details are correct, click the ‘Provide payment details’ button at
the top of this screen.

This screen will show you that
there is £1.10 to be taken
immediately at time of entry,
and that the payment for the
trial will be taken after the
event has taken place.
Tick the ‘I/we agree to the
above’ box.

This will bring up the payment screen of Netbanx. Enter the payment details and click ‘Pay Now’. You will receive an
email from Netbanx confirming your payment. Keep this in a safe place as it is the confirmation of your entry.

If at any time you need to make changes , log into the system with the log in details you created and click ‘My Trials’ at
the top of the page, this will list all trials that you have entered for.

If your entry has been completed, it will read ‘Completed Entry’, this confirms you are in the draw that will take place
after the closing date has passed

In this screen, you can add awards, or click ‘Change dogs details’

Here you can change the dogs details or if ‘Remove From Trial’ is selected, this will take the dog out of the trial, please
be advised that your name will still be in the list of entries, but will no longer be part of the draw.

In case of queries about the trials, like where it is held etc, please contact the secretary of the society organising the
trial.

